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(Address 1)

(Address 2)

(Address 3)
(Insert Date)

Name

Address 1

Address 2

Address 3

Dear (insert Name)

The (insert year) National Conference of the Australian Council of Stoma Associations Inc (ACSA) will be held at the (insert venue) from (beginning date) to (end date). This year, the (insert conference committee name) will be hosting this event on behalf of  ACSA.
On behalf of the Conference Organising Committee, it is my honour to extend to you an invitation to attend our conference as a Guest Speaker. At this stage it is anticipated that our Guest Speaker program time slot will be during Saturday afternoon, (insert date), from (insert time) to (insert time). 
I take this opportunity to thank you for considering this invitation and look forward to receiving your response.

Yours faithfully, 
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